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When the Import button is clicked from the FEAS+ application home page, a dialog is presented in which the user selects the type of import.
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Choosing "Import FSU Sources" presents options to update the FEAS CV with downloaded information for courses taught from Student Central, graduate committees from Graduate Student Tracking, or pending or funded grants from OMNI Grants.  That dialog is illustrated below.
[image: image2.png]Import from FSU Sources & x

Update Funded Grants (From OMNI Grants) v

This function looks for updates to Contracts and Grants Funded based
on projects found in the OMNI Grants Module. Click the "Analyze
Updates" button to review anticipated changes. Click "Select Entries"
for a list of updates that may be selected. Click "Import Updates” to
import all updates.
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The "Analyze Updates" button will download the information and will generate a report of proposed additions, deletions, and changes to citations currently in the faculty CV.  No changes are made.  If the user is uncertain what updates may occur from an import, this a good place to start.  Below is an sample analysis report that was provided for updating graduate committees.
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Delete Member Doctoral Committee record for Bergholtz, Joel Michael.
1 FEAS+ graduate commitiee records selected for removal

Insert Chair Doctoral Committee record for Adams, Bridget Elizabeth. Status: Doctoral Student
Insert Chair Doctoral Committee record for Adams, Jennifer Robin. Status: Doctoral Student
Insert Chair Masters Committee record for Aouad, Tania F. Status: Student
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The "Select Entries" button is available for updates to graduate committees and grants, but is not available for courses taught.  This function will present a list of proposed changes to FEAS+ citations, each with an associated checkbox.  Only those selected changes are applied when "Import Selections" is clicked.
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Proposed Change
Delete Member Doctoral Committee record for Bergholtz, Joel Michael

Insert Chair Doctoral Comittee record for Adams, Bridget Elizabeth. Status: Doctoral Student
Insert Chair Doctoral Committee record for Adams, Jennifer Robin. Status: Doctoral Student

Insert Chair Masters Committee record for Aouad, Tania F. Status: Student
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The "Import Updates" button will perform the same evaluation of proposed changes and will import all the changes into the FEAS database.

WARNING.  Some updates initiated by faculty will permanently alter or delete FEAS+ citations.

If the import function is performed by a delegate on behalf of a faculty member, then a backup of all changes will be made with an option for later rollback, and the changes will be presented in the "Needs Review" grouping of citations as illustrated below.
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Citations under "Needs Review" are not included in the faculty member's CV.  In order to complete this import, the faculty member must log into FEAS and accept the citations.  These can be done by selecting the citations one-by-one or clicking "Accept All".
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The following display illustrates an expansion of the Doctoral Committee Member citation type.  In this case, one citation was deleted and two were added or updated.  These citation changes can be restored via the rollback action.
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A similar process if followed if the faculty member imports information for themselves.  In that case the citation changes caused by the import action will be found under the "Imported" grouping.  However, in this case, deleted entries are permanently removed and are not presented in the list, and no rollback function is available.  As before, these citation changes must be accepted before they will be included in generated CVs or reports.
Additional Details: Courses Taught
When performing an update of courses taught, the system begins by downloading course sections from Student Central.  All course sections are downloaded from Student Central for all instructional types, in which students are enrolled and the faculty member has some instructional role.
The system next pulls the effort percent from FACET.  The data source is an intermediate data table that is used to prepare the IRDF by Institutional Research for the Board of Trustees.  The frequency and timing of updates to this table is based on reporting requirements for the BOG.  The intent is to match year, term course number and section with the course sections downloaded from Student Central.  If no match is made, warnings are presented. 
After these two downloads, the import function reviews the detailed course section records for the following instructional types.


DIS = Directed Individual Study
DSC = Discussion

INT = Internship
LAB = Laboratory

LEC = Class Lecture
MED = Medical Science

OTH = Other
PRF = Individual Performance Instruction
If a new course number is found from one of these detailed course sections from Student Central, then a new FEAS+ summary citation is created for the associated course number.  (Other instructional types, such as master's or doctoral Exam, defense, research, thesis, clinical, internship, supervision, or tutorial ae not included.)
Finally, a matching process is performed to associate detailed course section record with one of the above instructional types with an associated summary course taught citation.  It first tries to find a match based on course number and course title.  If a match is not found, it will settle for a match based solely on course number.  Based on the associated detailed course section records, an update is made to the last taught date field on the summary course citation.

Additional Details: Graduate Committees

When performing an update of graduate committees, the system downloads committee information from Graduate Student Tracking (GST).  The Graduate School requires that departments enter committees for all doctoral and master's thesis students.  Committee information is entered by GST "graduate coordinators" in the department or college.  Information should be entered as soon as it is available.  Committees may be entered for students in non-thesis programs, but the Graduate School does not require it, nor checks it for appropriateness.  Committees for doctoral and master's thesis programs are periodically checked by the Graduate School to insure that they pass university requirements for composition.
The GST download pulls committees provided for thesis and non-thesis academic plans.  Students with a graduation date prior to 2009 are excluded from the download
.  It also pulls program plan information obtained from Student Central which is associated with the student's committee track.  The program plan provides such information as admit date, graduation status, date of discontinuation, etc.

Users can review what graduate committees the system associates with the faculty member by selecting the FEAS+ Report "Graduate Committees as Reported by GST".

This function looks for updates to doctoral and master's thesis supervisory committee citations based on committee information downloaded from GST. Committees entered into FEAS+ with a graduation date prior to 2009 are not considered for update.  While FEAS+ assumes that master's thesis citations are for thesis supervisory committees, the system will use committees entered into GST for students in non-thesis tracks.
The update function looks for changes to student status, graduation date, program status, degree level, committee role, and student name.  Student programs that are discontinued are deleted from the FEAS+ committee citations.  Similarly, if an entry is found in the FEAS+ citations that does not match an entry in the downloaded committees, it is deleted.  FEAS+ citations may also be updated or added as found.

Some faculty choose to enter students they supervised that completed a non-thesis master's paper under the FEAS+ master's committee category.  FEAS+ assumes categories for graduate supervisory committees were intended for thesis programs.  Non-thesis supervision would go in the FEAS category "Supervision of Student Research not related to Thesis or Dissertation." 
Committees for non-thesis programs may be entered into GST, but are not required by the Graduate School.  Commonly, departments will not enter committee information if they are not required to do so.  Thus, it may be disconcerting that faculty find a number of the master's committees that they previously entered would be deleted by the import function.  In such cases, if the faculty member wanted to perform an import without disturbing their non-thesis master's committees, it could be accomplished by using the "Selected Entries" import function as described above.

Additional Details: Pending Grants

When performing an import of pending grants, the system looks for updates to Contracts and Grants Pending based on proposals found in the OMNI Grants Management.  As part of this update, the system first pulls proposals from OMNI Grants Management in which the faculty member is identified as a PI or a Co-PI.  This will include both external and internal proposals.  Proposals with a status of "Not Funded" are excluded.  However, Sponsored Research Services indicated that the process of changing a proposal from "New" to "Not Funded" is done manually and sometimes may be overlooked.  To deal with this, two constraints were added.

a) exclude proposals in which the submit date is more than 24 months old, and 

b) exclude proposals in which the end date has passed.
The import function next pulls the pending grant citations in FEAS+ for the faculty member that have a value in the "OMNI Proposal ID" field.  The system attempts to match up the Proposal ID value from downloaded proposal records with FEAS+ pending grant citations.  Matching citations with differences are updated; citations with an OMNI Proposal ID and no matching downloaded proposal record are removed; citations are added based on those downloaded proposal records without a corresponding citation.  Citations without an OMNI Proposal ID are assumed to have been manually entered and are not altered.
Additional Details: Funded Grants

When performing an import of funded grants, the system looks for updates to Contracts and Grants Funded based on funded projects found in OMNI Grants Management.  As part of this update, the system first pulls funded projects from OMNI Grants Management in which the faculty member is identified as a PI or a Co-PI.  This will include both external and internal awards.  
The import function next pulls the funded grant citations in FEAS+ for the faculty member that have a value in the "OMNI Award ID" field.  The system attempts to match up the Award ID value from downloaded project records with FEAS+ funded grant citations.  Matching citations with differences are updated; citations with an OMNI Award ID and no matching downloaded project record are removed; citations are added based on those downloaded project records without a corresponding citation.  Citations without an OMNI Award ID are assumed to have been manually entered and are not altered.

� Updates to courses taught by delegates will be presented in the "Imported" grouping, just as if a faculty member had initiated the update.  No rollback function is available for courses taught citations.


� It is believed that GST was not consistently used prior to 2009.�


� An oddity that has been observed is that in some cases students can have multiple identical program plans in Student Central.  In such cases, one program may be indicated as completed and the other discontinued.  In GST, tracks are associated with these program plans and they contain such information as progression, facts, and committees.  If the committee information is entered on a GST track that is incorrectly associated with a discontinued track, the committee will appear as discontinued in the GST download.  When such oddities are detected, they may be corrected by the GST "graduate coordinator" in the department or college.
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