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About this Document

This document provides step-by-step instructions for selecting citations from the JSTOR database, downloading those citations to a BibTeX export file, and then importing those publication citations into FEAS.  

About JSTOR
JSTOR is an archive of the back issues of core journals in the humanities, social sciences and sciences. The gap between the most recently published issue of any journal and the date of the most recent issue available in JSTOR is from 2 to 5 years.  See:  http://about.jstor.org/  for a full description of databases and resources included in JSTOR.
Starting a Search for Citations

The ability to conduct publication database searches is restricted to the FSU community. If you are on campus, no login is required.  Otherwise, click the “Off Campus Access” link and login using your FSU ID and password.

This walk-through starts at the FSU library home page:


https://www.lib.fsu.edu/

In the Search window, choose the Databases tab as illustrated below.
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Click the “J” link and then select the JSTOR database.  A search form will be presented.  A fragment of the search form as illustrated below.
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Initiate a search by providing values for appropriate search fields. You can have these fields search full text, author, item title, abstract, or caption. You may narrow the search using the provided options.
Your result will be displayed as a number of citations, each prefixed by a checkbox as illustrated below.
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Select the desired citations by checking the associated box.  Note that there may be several pages of results.  Click the button "Export Selected Citations" and from the dropdown list, select "Export a Text file (for BibTex)".  You will be prompted to save the "citations.txt" file somewhere on your computer.
Importing into FEAS

After logging into FEAS, click the Import button from the applicationi home page.
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From the dialog, click the "Import Pub File" button.  From the dialog, select the BibTeX export type and select the file that was just created.
[image: image5.png]Import Publications File @

Publication export file type:

BibTeX

File selection

] [C:temp\TEMP\Import-ExportiSTOR BibTeX txi Browse.

[CJonly process entries in which Yancey, David is a named contributor.





At this point, the "Analyze File" button will generate a report regarding the citations.  If any citations are found to already be in the faculty member's citations, then those citations are flagged and excluded from import.  The report will indicate which citations should be imported.  
Click "Select Entries" to present a list of entries which should be imported along with an accompanying checkbox. 
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Click the "Import File" button to initiate the import all of the citations into FEAS.  The result is illustrated below.
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The report will indicate those citations that were successfully imported and those that were excluded based on duplication or for any other reason.  Citations that are imported by the faculty member will be placed in the "Imported" area.  As such, these citations will not be included in the faculty member's generated CVs or reports.  Click the "Review Imports" button to view the imported citations.

[image: image8.png]ida State University HiDavid  Ment

d
# Home (DEV Version) FEAS Faculty Expertise an Enable tips
+ Advancement System
General Teaching | Research | servce
Imported [Delete All_[Save All 1o CV]
» Refereed Journal Articles Q

Finish Later [Delete All]_[Save Al to CV]

» Refereed Journal Articles
Completed
We can import contracts and grants from OMNI and can aiso > Refereed Journal ATicies
import publications from ORCID or from publication exract fles.
Click here to jump to the import dialog.

» Invited Encyclopedia Entries

«|»





The citations may be individually edited, deleted, or accepted.  By accepting an imported citation, the citations is checked to ensure that all required fields are provided and that any constraints are met.  If the citation passes the constraint checks, then the citation is moved into the completed section.  Some downloaded citations may fail the constraint check; they will remain in the "Imported" section until they are edited or deleted.
Citations may be checked en-masse by clicking the "Save All to CV" link.  This will present a dialog with the import results and if any citations did fail the check, it will indicate the nature of the problem.

About Delegates

If the FEAS import is performed by a delegate on behalf of a faculty member, the citations are imported into the "Needs Review" section, rather than the "Imported" section.  The delegate may edit these citations but may not accept them on behalf of the faculty member
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