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About this Document

This document provides step-by-step instructions for selecting citations from the PubMed database, downloading those citations to RefWorks and then importing those publication citations into FEAS.  

About PubMed
PubMed, is a service of the National Library of Medicine, which provides access to over 16 million MEDLINE citations back to the mid-1960's and additional life science journals. MEDLINE is the primary database used for getting to the subject content of articles in medicine. There are several ways to get to MEDLINE, including OVID, MD Consult and PubMed. The FSU customized version of PubMed links directly from the article reference to the full article for all electronic journals available at FSU.
See the URL
http://www.ncbi.nlm.nih.gov/sites/entrez?holding=fsulib%20%2F
for a full description of databases and resources included in the PubMed database.
Starting a Search for Citations

The ability to conduct publication database searches is restricted to the FSU community. If you are on campus, no login is required.  Otherwise, click the “Off Campus Access” link and login using your FSU ID and password.

This walk-through starts at the FSU library home page:


https://www.lib.fsu.edu/

In the Search window, choose the Databases tab as illustrated below.
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Click the “P” link and then select the PubMed database.  

After clicking the PubMed link, a basic search form will be presented at the top of the page as illustrated below. 
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Click "Advanced" if you prefer that option.  After initiating the search, a response such as the following is displayed.  Note that there may be several pages of results.  
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When you have made your selections, click the "Send To" link, which will present a dialog as illustrated below.
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Choose the File and MEDLINE options and click the "Create File" button.  This will generate the "pubmed_result.txt" file and will prompt you to save the file somewhere on your computer.
Next, open another web browser window or another tab within your browser window and login to your RefWorks account.  You can reach RefWorks from the library home page by clicking the "Citation Management"  icon and selecting RefWorks.  You might also start from this URL:
https://refworks.proquest.com/library/recent/
If the user does not already have a RefWorks account, one can be created.  
Once you are logged in to RefWorks, choose "+" icon to import the file that was just created.  Choose the export icon, and select "Export References".  
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Choose the BibTeX format and save the exported file on your computer.
Importing into FEAS

After logging into FEAS, click the Import button from the applicationi home page.
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From the dialog, click the "Import Pub File" button.  From the dialog, select the BibTeX export type and select the file that was just created.
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At this point, the "Analyze File" button will generate a report regarding the citations.  If any citations are found to already be in the faculty member's citations, then those citations are flagged and excluded from import.  The report will indicate which citations should be imported.  Click "Select Entries" to selectively import the entries.  Click the "Import File" button to initiate the import of all the non-duplicate citations into FEAS.  The result is illustrated below.
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The report will indicate those citations that were successfully imported and those that were excluded based on duplication or for any other reason.  Citations that are imported by the faculty member will be placed in the "Imported" area.  As such, these citations will not be included in the faculty member's generated CVs or reports.  Click the "Review Imports" button to view the imported citations.
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The citations may be individually edited, deleted, or accepted.  By accepting an imported citation, the citations is checked to ensure that all required fields are provided and that any constraints are met.  If the citation passes the constraint checks, then the citation is moved into the completed section.  Some downloaded citations may fail the constraint check; they will remain in the "Imported" section until they are edited or deleted.

Citations may be checked en-masse by clicking the "Save All to CV" link.  This will present a dialog with the import results and if any citations did fail the check, it will indicate the nature of the problem.

About Delegates
If the FEAS import is performed by a delegate on behalf of a faculty member, the citations are imported into the "Needs Review" section, rather than the "Imported" section.  The delegate may edit these citations but may not accept them on behalf of the faculty member
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